APPLICATION FORM INSTRUCTIONS
Please type or print clearly all information on the application form.
Please do not fill it out with hand writing.

Send your application to: 
Attn: John Kim (SMOE Department)

Oxford Education

Tel: 82.2.6000 0505 
Fax 82.2.6000 3535 
Email / oxfordkorea@hotmail.com 
Address
Zip code 135-080
Office room number 1101  Taehaeran Officetel 707-38 Yeoksamdong Gangnamgu Seoul , Korea
1. Name: 
Write your name as it reads on your legal documents. Print one letter per box. If you have multiple first or last names, leave a space in between them. 
2. Date of Birth: 
Enter Year, Month, Day as is on your legal documents. 
3. Gender: 
Please check M for male, F for female.
4. Marital Status:
Please check S for Single, M for Married,
	Question 2, 3, and 4 are needed for placement purposes only. This information will not affect your qualification. 


5. Place of Birth: 
Enter City (or State) and Country of your birth. 
6. Citizenship / Legal Residency: 
Please write one of the six countries.

7. Current Address: 
Write your telephone, fax number, adderss and email address at the time of application. 
8. Permanent Address: 
Fill in this section if your current address is different from your permanent address or will change in the near future. 
9. Emergency Contact (if any): 
Write the address and phone number of a person in Korea we can get in touch with in an emergency situation. 
10. Educational Background: 
Do not list any transferred schools, only the final institution you have attended for each level of schooling. Date column should indicate diploma issue date (if you have not received your diploma yet, please write expected date). 
List from Primary School up to the highest degree level and only list those degrees you can provide proof of (you are required to send in a copy of your diploma and transcript for each of the institutions listed higher than High School). If you attended schools outside of your nationality, please list the country in 'State/City & Country' column. 
	For questions 10, 11 and 12, list only those you can provide proof of.  Items without official proof will not be considered. 


11. Teacher Certification:
A) Teacher Certification 
If you hold a teacher's certificate, please list the subject, issuing institution, and certificate issue and expiration date. 
B) TESOL/TEFL or other Certificate 
List TESOL/TEFL or any other certificates related to teaching English. Please write issue date and the total hours attended for each certificate. 
12. Teaching Experience: 
List, in chronological order, any official teaching experience you have. Check either F/T for full-time or P/T for part-time teaching (including substitute teacher) for each experience. 
13. Employment: 
List your present or most recent employment. Check either F/T for full-time, or P/T for part- time, for each listing. If you are currently teaching and have listed your employment as a teacher, you may leave this section blank. 
14. Placement and Specialty: 
School: Write what you prefer to teach: elementary school students (3rd to 6th grade students) or secondary school students (10th-12th grade students). If you have no preferences, please leave the table blank 
Specialty: describe what you specialize in or your interest areas: such as course design, process writing, teaching with technology, teaching material development and text adaptation, cross cultural communication, talking with critical thinking, intensive listening and reading, methodology workshop and what so ever. 
15. Dependents: 
If you are planning on having your legal dependents join you in Korea, list the members.  
16. Joint Application: 
If you are applying together with a family member, and would like to be placed together, please write his/her name and relation.
17. References:
List two references who are familiar with your professional competence and personal qualifications. References should be in superior positions who can evaluate you. Experienced teachers should include the superintendent or principal of the two most recent schools in which you were employed.
18​-24. Please answer these questions as requested on the application form. 
On the bottom of the page, put your signature and the date.
25.  Documentation Requirements

A: personal Essay 
Please express why you would like to participate in SMOE. Please type on the essay sheet provided for you or attach a separate sheet.  

B. Medical Form (Self Evaluation) 
Form should be completed and signed by the applicant. 
C. Self Evaluation for S.M.O.E

Form should be completed and signed by the applicant.
D. Official Medical Report 
You will be required to bring in an Official Medical Report from a practicing physician. This must be submitted before the interview. 

E. Reference Letters 
Please enclose two separate reference letters. 
F. Diploma & Transcript copies 
Copy of each degree you are listing for question#10 (excluding primary, junior high and high school). 
**** Verification of Academic Degree ****
Teachers from Canada should submit one of the documents listed below for verifying purposes :

 * Original Degree

 * Copy of notarized degree confirmed by a Korean Consulate

Teachers from a country which is a signatory to the Apostille Treaty (All English speaking countries but Canada) may submit one of the following:

* Copy of notarized degree confirmed by a Korean Consulate

* Certificate of obtainment of degree from university notarized by Apostille

* Verification of graduation from university notarized by Apostille

G. Passport Copy (Photo page) 
Copy of your current passport photo page. If you do not have one, please check the box indicating so on your application form page 5 (number 24). 
H. If applicable: Alien registration Card Copy 
Copy of your Alien Registration Card: If you are a Korean background applicant and are a legal resident, not a citizen, of one of the six major English speaking countries, the copy of your Alien Registration Card of the country where you are residing. 
I. If applicable: Teacher Certificate Copies 
Copy of each certificate you are listing for question 11 part A & B. 
J. If applicable: Teaching Experience Proof 
Proof of each position you are listing for question 12. Please submit an official letter from each institution you are listing, stating employment period, work status and average instruction time per week for P/T status. 
Diploma, Transcript & Certificate copies should be notarized or you will be required to bring originals to your interview.  Please be advised that any omission, on the application form or of the document copies, will delay and/or disqualify the application.  Please be advised that documents provided for your application will not be returned under any circumstances, so please keep copies for yourself. 
K. Two Passport size photos 
Attach one on the original application form and enclose another with your application form.
	Diploma, Transcript & Certificate copies should be notarized or you will be required to bring originals to your interview.  Please be advised that any omission, on the application form or of the document copies, will delay and/or disqualify the application.  
Please be advised that documents provided for your application will not be returned under any circumstances, so please keep copies for yourself. 


